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1. O01mue moJj10KeHu s

1.1. Hacrosimee [lonoxenue pazpaboTaHo Ha OCHOBE

- ®denepanpHoro 3akoHa «O6 obOpa3zoBanum B Poccuiickori deneparun» oT 29 nexabps
2012 r. Ne 273-@3,

- ®denepanbHOTO 3aK0HA OT 29 nekabpsn1994 Ne 78-D3 «O 6UOIHOTEIHOM JIETIEN,

- ®enepanbHoro 3akoHoM oT 25 wuronga 2002 r. Ne 114-®3 «O npotuBoAeicTBUU
AKCTPEMHUCTKON JEeSITEIbHOCTH,

— ®enepanpHoro 3akoHa Poccuiickoit deneparuu ot 29 nexadpst 2010 1. Ne 436- @3 «O
3amuTe 1eTel oT MHGOPMAIUH, MPUIUHSIONICH BPEl UX 3I0POBBIO U PA3BUTHION,

- ®enepanpHoro 3akoHa ot 25 wurons 2002 1. Ne 114-®3 «O mnpoTUBOACHCTBUU
KCTPEMHUCTCKON ACSTEIbHOCTIY;

- YcraBa  QemepalibHOrO  TOCYJApPCTBEHHOTO  OFOKETHOTO  MpodeccHOHATBHOTO
o0pa3zoBaTenbHOrO yupexkIeHus «MOCKOBCKas IIEHTpalibHast XyI0)KeCTBEHHAs IKojIa pu Poccuiickoit
aKaJleMHd XYyJ0XKECTB» WHBIX JIOKAIbHO-HOpMATHBHBIX akToB Illkonbr (mamee — Ilkoia).

1.2. bubGnuoteka sABIsSIETCS CTPYKTYPHBIM HojpasaenenueM LIkonbl, yyacTByIOIIKUM B yuyeOHO-
BOCIIUTATEIILHOM IIPOLIECCe B IENAX 00ECTIeYeHHs MpaBa yYaCTHUKOB 00pa3oBaTeIbHOTO Mpoliecca Ha
OecruiatHoe [0JIb30BaHUE 616sIMoTeYHO-MH(DOPMAILTIOHHBIMU pecypcami.

1.3. Henn 6ubnamotexu LLIKOIBI COOTHOCATCS € LEMAMHU 00IIe00pa30BaTEIbHOIO YUPESIKICHHS:
dopmupoBaHre oOmIEH KyIbTypbl JUYHOCTH OOYYAIOIIErOCsi HAa OCHOBE YCBOCHHUS 0053aTENBHOTO
MUHHMYMa COJEpXaHHusi 00IIe00pa30BaTeNbHBIX MPOrpaMM, UX aJanTanus K JKU3HH B OOIIEeCTBE,
CO3JJaHUE OCHOBBI JJISi OCO3HAHHOTO BBHIOOpPAa M TIOCIEAYIOUIETO OCBOCHHS MNPO(eCcCHOHATBHBIX
O6pa30BaTeJII)HI)IX nporpamMm, BOCIIUTAHHUEC I'PaAKAaHCTBCHHOCTH, prI[OJ'IIO6I/I$I, YBAXXCHHA K IIpaBaM U
cB00O/IaM UeJIOBEKa, JIIOOBM K OKpyKaromeil npupoze, Ponune, cembe, hopmMupoBaHHE 370pOBOTO
o0pasa KHU3HH.

1.4. bubnuoreka pyKOBOJICTBYETCS B CBOEH JAEATEIbHOCTU (peliepabHBIMU 3aKOHAMU, YKa3aMH
n pacnopsbkeHusimMu IIpesunenra Poccuiickonn ®@enepanuy, MOCTAaHOBICHUAMH M PaclOpsLKEHUSMU
[IpaButensctBa Poccuiickoit dexepanuu U UCIOIHUTEIbHBIX OpraHoB cyObekToB P®d, pemenusmu
COOTBETCTBYIOILIIETO  OpraHa  yIpaBlieHUs o00pa3oBaHHMEM, YCTaBOM  001Ie00pa3oBaTeIbHOI0
YUPEKACHUS, TOJOKEHHEeM O OHOIMOTEeKe, YTBEPKICHHBIM JUPEKTOPOM O00LIe00pa30BaTeIbHOIO
YUPEKIEHUS.

1.5. JlesaTenbHOCT, OMOMMOTEKH OCHOBBIBA€TCS Ha MPHHIIMIIAX JIEMOKPATUH, T'yMaHU3Ma,
001IeI0CTYITHOCTH, MPUOPUTETA OOIIEUYEIOBEYECKUX IEHHOCTEH, Ipa’KAAaHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTUS TUYHOCTH.

1.6. Ilopsiiok moIb30BaHUS HCTOYHUKAMH HH(OpPMAIIUHY, TIepeueHb OCHOBHBIX YCIIYT U YCIOBUS
UX TPEJOCTaBICHUS OINpPENEeSIoTCs mojiokeHneM o oubnuoreke llIkonbl U npaBuiamMu MoOIb30BAHUS
OuONIMOTEKOM,  YTBEPXKICHHBIMH  PYKOBOJAMTENEM  00LIe00pa30oBaTeIbHOIO  YUPEKACHUS.

1.7. Illxonma HeceT OTBETCTBEHHOCTh 3a JOCTYHHOCTh U KauyecTBO OHUOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBaHUS OMOINOTEKH.

1.8. Opranmusanust 00CITy)KMBaHHSI YIaCTHUKOB 00pa30BaTEIBHOTO ITpOIlecca MPOU3BOAUTCS B
COOTBETCTBHUM C TMpaBWJIaMH TEXHUKM O€30IaCHOCTH M  IPOTHBOINOXKAPHBIMU, CaHUTAPHO-
TUTHEHNYECKUMH TPEOOBAHUSIMHU.



2. OCHOBHBIE 3a1a4M
2.1. OCHOBHBIMH 3aJaYaMH OMOJIHMOTEKH ABJISAIOTCH:

a) obecrieueHre yd4acTHHKaM 00pa30BaTEILHOTO IMPOIecca - 00yJarOIIUMCS, MeAarornaecKumM
pabOTHUKAM, pOIUTENSM (MHBIM 3aKOHHBIM MPEJICTABUTENSIM) 00YJarOIUXCs (Jlajee - MoJIb30BaTelsIM )
- IoCcTyma K MH(POPMAILIUHU, 3HAHHUSM, UICSIM, KYJIBTYPHBIM HEHHOCTSIM IOCPEACTBOM HCIIOJIb30BaHUS
OuONMMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB 00I1€00pa30BaTEILHOTO YUPESKIACHUS Ha Pa3IMYHBIX
HOCHUTEISX: OyMaKHOM (KHMKHBIN (POHIT, POH/T IEPHOINUECKUX M3aHUH ), MarHUTHOM ((hoH[ ayauo- u
BHJIeoKacceT), udpoBoM (CD-auCKH), KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHTEIISX;

6) BOCIIMTAHUE KYJIBTYPHOI'O M TIpa)XJaHCKOIO CaMOCO3HaHHsA, IIOMOIIb B COLHAIHM3AlUH
OGy‘-I&IOH.IGI‘OCSI, pasBUTHUU €ro TBOPYECCKOI'O IIOTCHIUAJIA,

B) (popMHpOBaHNE HABHIKOB HE3aBUCHMOT'O OMOIMOTEYHOTO IMOJIb30BaTENsl, 00yueHHE MOUCKY,
oToopy u KPUTHUYECKON OLICHKE uH(pOopManuy;

I') COBEPIICHCTBOBAHUE TPEAOCTABISIEMBIX OMOIMOTEKOM YCIIyT HA OCHOBE BHEIPEHHUSI HOBBIX
WH()OPMAMOHHBIX TEXHOJIOTHH W KOMIBIOTEpHU3ANHA OMOIMOTEYHO-UH(OPMAITMOHHBIX IPOIECCOB,
dhopmupoBaHue KOoMQOpTHO# OnOIMOTECYHOM Cpebl.

3. OcHoBHBbIE QyHKIIUH
3.1. lns peanm3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKa:

a) bopmupyer hona OubIMOTEUHO-HHPOPMATHOHHBIX pecypcoB LIIkobL:

- KOMIUICKTYeT YHHUBEPCAIbHBIH (OHI Y4eOHBIMH, XYyIOKECTBEHHBIMH, Hay4YHBIMH,
CIPaBOYHBIMH, MEJJATOTHIECKUMHU M HAYYHO-TIOMYJISIPHBIMH JJOKYMEHTAMH Ha TPAJUIIMOHHBIX U
HETPaJULMOHHBIX HOCUTENAX UH(popMauy;

- MONOJHAET (oHJ MHPOPMAMOHHBIMU pecypcamu ceTd MHTepHeT, 0azamMu n GaHKamu
JAHHBIX JAPYTUX YUPEKICHUH U OpraHu3alui;

- aKKyMynupyeT (HOH TOKYMEHTOB, CO3/1aBa€MbIX B 00111€00pa30BaTEIIbHOM YUPEKIACHUU
(mybnmukauuii U paboT megaroroB 0OO0IIE00pa30BATEIBHOIO YUPEXKIEHUS, JYUIIMX HAyYHBIX
paboT u pedeparoB oOydaroIUXcs U Ap.);

- OCYIIECTBIISIET  pa3MENICHHe, OpPraHMW3alWI0 W  COXPAaHHOCTh  JIOKyMEHTOB;

0) co3naet HH(MOPMALMOHHYIO MTPOTYKITHIO:

—  OCYIIECTBJISIET aHAJIMTUKO-CUHTETHYECKYIO nepepadboTKy uH(pOpMaIHH;
OpraHu3yeT U BeJeT CIpaBOYHO-OuOnmorpaduyeckuil anmapar: karanoru (anpaBUTHBIH,
CHCTEMATHYECKHi), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTed, TeMaTW4eCKHe
KapTOTEKH ), SJIEKTPOHHBIN KaTanor, 6a3bl JaHHBIX 10 mpodwmto [komsr,

— paspabaTpiBaeT pEKOMEHJaTelbHble OuOmMorpaguueckue mocoOusi (CIUCKU, O030pHI,
yKa3aTeNH U T.I1.);

— obecnieunBaeT MH(POPMHUpPOBAHUE TOJb30BaTeNeld 00 HMHOOPMAIIMOHHON MPOAYKIHUH;

B) ocymecTBisieT qudpepeHnrpoBaHHOe ONOINOTEUHO-HH(POPMAITMOHHOE OOCTYKUBAHHE
o0OyJaronuxcs:
— TmpenoctaBisieT WH()OPMAIMOHHBIE PECYpChl Ha pPA3MYHBIX HOCHTENISAX HA OCHOBE
M3YyUYEHHs UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;
— CO37aeT YCIIOBHS Ui peaM3allid CaMOCTOSATENBHOCTH B OOYUYEHHH, TTO3HABATEIHHOH,
TBOPYECKOH JESITETHLHOCTH C OMOPO Ha KOMMYHHUKAIMIO, CIOCOOCTBYET Pa3BUTHIO
HaBBIKOB caM00OydeHHUs (ydacTue B CETEBBIX OJUMIIMAIAX, TEIEKOMMYHHKAIIMOHHBIX
MIPOEKTax B CUCTEME AMCTAHLIMOHHOTO 00Y4EHHUs);



opraHuzyeT oOOydeHHE HaBBIKaM HE3aBUCHMOTO OHMOJMOTEYHOTO TIOJB30BATENSI U
notpedutenss WHGOPMAIMK, CONCUCTBYET HWHTETpAIlMd KOMIUIEKCA 3HAHWH, YMEHUH H
HABBIKOB pa0OTHI ¢ KHUTOW U WH(GOpMAaIHEH;

OKa3bIBaeT MH(OPMALIMOHHYIO MOAJIEPKKY B PELICHUH 33/1a4, BOSHUKAIOUINX B IpOIECcce
ux yueOHOI, caMo0Opa3oBaTeIbHON U JOCYTOBOU JESITENbHOCTH;

OpPraHM3yeT MAacCCOBBIE MEPONPUATHS, OPUEHTHPOBAHHBIC HA pa3BUTHE OOWmEH W
YUTATEIBCKON KyJIbTYpPhl TUYHOCTH, COICUCTBYET PA3BUTHUIO KPUTUIECKOTO MBIIIIIICHUS;
COJICHCTBYET 4JE€HAM IMEeJaroruyeckoro KOJUIEKTHBA U aJMHUHUCTPALMU YUYPEKICHHS B
opraHmzainuu 0o0pa30BaTeNbHOrO Ipolecca MU Jocyra oOydaromuxcs (IpocMOTp
BugeoPpmibMoB, CD-1HMCKOB, TPE3EHTAIIMH PA3BUBAIOIINX KOMITBIOTEPHBIX UTP);
PYKOBOJUT BOCIUTATENbHON paboTOM ¢ KHUIOW B Ipynmnax MpOJUIEHHOTO JHA, B Kiaccax
KOMIIEHCUpYIOIIero oOydeHHus, B KOPPEKIHMOHHBIX KiaccaXx (MpH UX HAIUYUK);

r) ocymecTBiseT nuddepeHIIupoBaHHOE OMOIMOTEYHO-HH(POPMAIIMOHHOE 00CTYKHUBaHUE
MEIarOrMYeCcKMX PabOTHUKOB:

BBISBJISIET WMH(OpPMalMOHHBIE TOTPEOHOCTH W YIOBIETBOPSAET 3alpoChl, CBSI3aHHBIE C
oOyueHueM, BOCIIUTAHUEM U 3I0POBbEM JIETECH:

BBISIBIIIET WH(OpPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3amlpochl B 0O0JIACTH
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTU;

cofeiicTByeT  mpo(ecCMOHANBHOW  KOMIIETCHIIWH,  MOBBIICHUIO  KBAJTU(UKAIHH,
MIPOBE/ICHUIO aTTECTAIINH;

co3maer OaHK MeAaroru4eckod MHGpOpMAIMM KaK OCHOBBI €JUHOW HH(OPMAIIMOHHOM
cIy’)kObl ~ 00I1€00pa30BaTENbHOTO  YUPEKICHUS,  OCYILECTBISET  HAKOILUICHUE,
CHCTeMAaTH3alMi0  WHPOPMALMKU 1O  MpeaMeTaM,  pasfgelaM  H  TeMaM;
OpraHu3yeT JO0CTyn K OaHKy IeJarorudyeckoil MHQOpMAIMM Ha JIOOBIX HOCUTEISX,
MPOCMOTP JIEKTPOHHBIX BEPCUM MEIATOTHYECKUX U3TaHHI;

OCYIIECTBISIET Tekyliee uHPOpMUpoBaHUuEe (OHU HHPOpMAIMK, 0030phl  HOBBIX
MOCTYIUIEHUH W MyOnuKanuii), "HPOPMUPOBAHUE PYKOBOJCTBA 0011€00pa30BaTEILHOTO
YUPEKACHHUS TI0 BOTIPOCAM YIPABJICHUSI 00pa30BaTEIbHBIM IPOIIECCOM;

MOAJEPKUBACT JACSITENbHOCTh IEJAarOrMuecKux paOOTHUKOB B O0NAacTH CO3JaHHS
MH(POPMAIMOHHBIX POIYKTOB (IOKYMEHTOB, 0a3 JaHHbIX, BEO-CTpaHMIL U T.I1.);
CIIOCOOCTBYET TPOBEICHHUIO 3aHATHH MO (POPMUPOBAHUIO MH(POPMAIMOHHOW KYIBTYPHI,
ABIISIETCS 0a301 IS IPOBEICHUS MMPAKTHUECKUX 3aHATHH TI0 paboTe ¢ NHHOPMAITMOHHBIMH
pecypcamy;

1) ocyuiecTBiseT AudhepeHInPOBaHHOE OUOTHMOTEYHO-MH(POPMAITMOHHOE 00CITYKUBaHUE POIUTENEH
(MHBIX 3aKOHHBIX MIPEICTaBUTENEH) O0yYaIOINXCS:

YIOBJIETBOPSIET 3alpoChl TOJIb30BaTee W MHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
O6ubnnoTEKY;

KOHCYJIbTHPYET 1O BOMPOCAM OpraHU3aAIMH CEMEMHOT0 YTSHUS, 3HAKOMUT C WHPOpMaIreit
110 BOCIIUTAaHUIO JICTEH;

KOHCYJIBTUPYET 10 BOMPOCAM YU€OHBIX U3JaHUH ISl 00yJaroIIMXCSl.

4. IIpaBa u 0013aHHOCTH PA0OOTHUKOB OMOJIHOTEKH

4.1. Pa00oTHUKH OUOJIMOTEKH UMEIOT MPAaBO:

a) CaMOCTOSITENIbHO BBIOMpaTh (hOPMBI, CPEACTBA U METObI OMOIMOTEUHO-UH(POPMAITMOHHOTO
o0CTyXKMBaHUSI 00pPa30BAaTEIBLHOTO W BOCIHMTATEIHHOTO MPOIECCOB B COOTBETCTBUU C UEISIMH U
3a/1auaMi, YKa3aHHBIMH B yCTaBe 00IIe00pa30BaTEIHbHOTO YUPEKICHUS M TIOJOKEHUH O OUOIHOTEeKe
MIXII npu PAX;



0) NpPOBOAWUTH B YCTAHOBJIEHHOM IOpsAKe (aKyJIbTATUBHBIE 3aHATUSA, YPOKH M KPYXKKH
6ubnnoTeyHo-O0ndIMorpaduIecKux 3HAaHUN 1 HHPOPMALIMOHHOMN KYIIbTYpPBI;

B) ONPEAEATh UCTOUHUKHM KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

I) U3bIMaTh JOKyMEHTHl U3 (OHIOB B COOTBETCTBHM C HMHCTPYKIHEH MO y4eTy
oubmmoTeynoro GpoHa;

) OmpenensTb B COOTBETCTBMM  C  MpaBWJIaMH  MOJB30BaHHUA  OMOIMOTEKOH
00111€00pa30BaTEILHOTO  YUPEXKIEHHS, YTBEPKACHHBIMU PYKOBOAUTENIEM 0011€00pa30BaTeIbHOTO
YUPEXICHUS, U TIO COTJIACOBAHUIO C POJAUTEIHCKIM KOMUTETOM MIIM TONIEYUTEIbCKUM COBETOM BUBI U
pa3Mepbl KOMIIEHCAIMH ylliep0a, HAHECEHHOTO T0JIb30BaTEISIMU OUOINOTEKH;

€) BHOCHUTb IpeJUIoKeHUs1 pykoBoauTeto IIIKonbl Mo COBEpIIEHCTBOBAHUIO OILIATHI TPYy/a, B
TOM YHCJIe Ha10aBOK, JOIUIAT M MPEMHUPOBAHUS pAOOTHUKOB OMOIMOTEKH 32 JONOJHUTEIBHYIO padoTy,
HE BXOJMIIYI0 B KPYI' OCHOBHBIX OOS3aHHOCTEH paOOTHUKOB OMOJIMOTEKH, 10 KOMIIEHCAL[MOHHBIM
MEpONPUSATHIM, CBS3aHHBIM C BPEIHBIMH YCIOBHAMHU Tpyda (OMOIMOTEYHAs MbUIb, HPEBBIIICHHUE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE);

’K) y4YacTBOBaTb B YIPAaBICHUM 0OLIEOOpa30BaTEIbHBIM YUPEKICHUEM B IOPSIKE,
OIIpEIEJIIEMOM YCTAaBOM 3TOI0 YUPEXKICHHUS;

3) UMETb €XKETOJIHBIN OTITyCK 28 KaleHIapHbIX AHEW U JOMOJIHUTENbHBIN OIIaYMBAEMbIi OTITYCK
B COOTBETCTBMM C KOJUIGKTUBHBIM JIOTOBOPOM MeXJ1y paOOTHUKaMH M  PYKOBOACTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS TN HHBIMH JIOKaTbHBIMH HOPMAaTUBHBIMH aKTaMH;

1) ObITh NPEACTABICHHBIMU K Pa3IMYHbIM (hOpMaM MOOIIPEHUs, HarpajaM U 3HaKaM OTIUYus,
MPEYCMOTPEHHBIM 11 paOOTHUKOB 00Pa30BaHUS U KYIIbTYPBI;

K) Y4acTBOBaTb B COOTBETCTBUHM C 3aKOHOJaTelabcTBOM Poccuiickoit ®depepauuu B pabote
OMOIMOTEYHBIX aCCOLMANNIN HIIH COI030B.

4.2. Pa6oTHUKHN OHOJIMOTEK 00SI3aHBI:

a) oOecreuynTh MOJIb30BATEISIM BO3MOXKHOCTh pabOThl ¢ HHPOPMAIMOHHBIMH PECYpCaMU
OMOINOTEKH;

0) nahopMHUPOBAThH MMOJIB30BATENCH O BUAAX MPEIOCTABIAEMBIX OMOINOTEKON YCIYT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTajIoros.;

r) dopmupoBarh (POHABI B COOTBETCTBUU C YTBEPKICHHBIMU (eAepalbHbIMU TMEPEUHIMU
y4eOHBIX HW3/aHWH, 00pa3oBaTCILHBIMH IpOrpaMMaMu  00IE00pa30BATEILHOTO  YUPEIKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMH U 3alPOCAMU BCEX KaTETOpUid MOJIb30BaTENeH;

1) COBEPIICHCTBOBATh MH(POPMAIIMOHHO-0MOIMorpaduueckoe u OMOIMOTEYHOE 00CTyKUBAaHUE
MOJIb30BaTeNei;

€) obecreunBaTh COXpPaHHOCTh MCIIOJIb30BaHMs HOCUTENEeH HH(OpMaIiK, UX CHCTEMAaTH3aIHIO,
pa3MelieHne U XpaHeHHe;

) obecreuynBaTh peKUM pabOThI B COOTBETCTBUU C MOTPEOHOCTSIMU MOJIb30BaTENEH 1 paboTOoM
00111€00pa30BaTEIILHOTO YUPEKACHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSIIKE TEpell PyKOBOIUTENEM 00IIe00pa3oBaTeIbHOTO
YUPEXIEHUS;

1) MOBBIIIATh KBATU(UKALINIO;

K) MpOBepATh Kiaccuukanuio HWHOOPMALMOHHONW MPOIYKIUH, NMpeIHA3HAYCHHOW U (WJIH)
UCTIONIb3YeMOW JiIi  OOYyYeHHMSs ¥ BOCIHTAaHUS J€TeH B OpraHU3alusAX, OCYIISCTBIISIONINX
00pa30BaTeNbHYI0 ACSITENBHOCTh MO peaM3allMid OCHOBHBIX O0OIIE00pa30BaTENbHBIX MPOrpaMM, B
cootBeTcTBUH ¢ DenepanbHbIM 3akoHOM Poccuiickoit deneparuu ot 29 nekadps 2010 1. Ne 436-D3 «O
3aIuTe JeTei 0T HHGOPMAIUH, TPUUMHSIONIEH Bpe UX 3I0POBBIO U PA3BUTHIO» U 3aKOHOIaTEIHCTBOM
00 oOpazoBaHuH;

J) y4acTBOBaTh B COCTaBE KOMHUCCHH 1O pabote ¢ «DenepanbHbIM CIIUCKOM SKCTPEMHUCTCKHX
Marepuaiony (ganee - ®COM);

M) MPOBOIUTH HE peke 1 paza B kBapTan ceepky @COM co cripaBouyHO-O0MOIHOTpaduIecKium
anmapaToM (QoH1a OMOIMOTEKH;

H) MPOBOJUTH HEe pexe | pasa B kBapran cBepky @COM ¢ 3MEeKTPOHHBIMH JOKYMEHTAMU H
WNuTepHeT-caiiTaMu, JTOCTYIT KOTOPBIM BO3MOXEH C KOMITHIOTEPOB, YCTAHOBJICHHBIX B OMOJIIMOTEKE W



OJIOKHPOBKY JIOCTyIa K Nurtepuer-pecypcam, BKJIFOUEHHBIM B OCOM.
5. [IpaBa u 00513aHHOCTH MOJIb30BaTe el OMOIHOTEKH
5.1. IToab3oBaTen OMOTHOTEKH HUMEIOT NPaBO:

a) ToJIly4aTh MOJHYK WH(OpMaInuo o coctaBe OuOmmoreyHoro ¢GoHAa, WHPOPMAIMOHHBIX
pecypcax U IpeaoCTaBIsieMbIX OMOIHOTEKOM yCIyrax;

0) MOJIB30BATHCS CIPABOYHO-OMOIHOTpadUIESCKIM anmapaTroM OMOJIMOTEKH;

B) [1OJIy4aTh KOHCYJIHTAIIMOHHYIO IOMOIIIb B TIOUCKE M BRIOOPE UCTOYHUKOB HH(OPMAIINY;

I') TOJy4YaTh BO BPEMEHHOE IOJb30BaHHWE HAa aOOHEMEHTE W B UYUTAJIBHOM 3aiie IeYaTHbIC
W3JIaHHS, AyJHOBU3YaJIbHBIC IOKYMEHTBI M IPYTUe KCTOYHUKU HH(DOpMAaInH;

) IPOJIEBATh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

€) MmoJyJaTh TeMaTudeckue, (pakrorpaduueckue, yTouHsromue u Onodanorpaduueckue CripaBKu
Ha OCHOBE (oHJ1a OMOIMOTEKH;

) TOJIy4aTh KOHCYJbTAIIMOHHYIO TIOMOINL B paboTe ¢ MH(OpManued Ha HETPaJIUIIUOHHBIX
HOCHTEISIX MPH MOJIH30BAHUH YJICKTPOHHBIM U UHBIM 000pY/I0BaHUEM;

3) Y4acTBOBATh B MEPOINPHUATHSX, TPOBOJIUMBIX OMOIHOTEKOM;

M) NO0JIb30BAThCS IUIATHBIMU YCIIYIaMM, MPEJOCTaBIsieMbIMU OUOIMOTEKOM, COIIacHO YcTaBy
00111€00pa30BaTEILHOTO  YUPEKICHHUSI ¥ TIOJOXKCHUI0O O IUIATHBIX YCIYrax, YTBEPXKICHHOMY
PYKOBOJHUTENIEM 00IIC00pa30BaTEIHLHOTO YUPESIKICHUS;

K) oOpamarbcs JJIs  pa3pelieHUsT  KOHQUIMKTHOW  CHTyalldd K  PYKOBOJUTEIIO
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

5.2. Iloab3oBare/iu 0UOJIUOTEKU 00SI3aHbI:

a) coOTI0IaTh TpaBUJIa MOTH30BAHUS OUOIMOTEKOI;

0) Oepe’kHO OTHOCUTHCS K MPOU3BEACHUSM IedaTu (HE BBIPHIBAThH, HE 3aru0aTh CTPaHMII, HE
JieNlaTh B KHUIAaX [OJYEPKUBAHWM, MOMETOK), HMHBIM JOKYMEHTaM Ha pa3JMYHbIX HOCHUTENSX,
000pyI0BaHNUIO, UHBEHTAPIO;

B) TOJJICP)KMBATh MOPSIOK PACCTAaHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYyIEe OHMOIMOTEKH,
PacCIOJIOKEHUSI KAPTOUEK B KATAJIOTaX U KAPTOTEKaX;

T') [10JIb30BaThCsl LIEGHHBIMU U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B ITOMEIIEHUU OMOINOTEKH;

1) yOeouThCs MpPH MOJYYEHUH TOKYMEHTOB B OTCYTCTBUHU J1e(DEKTOB, a MpHU OOHAPYKEHHUH
nporuHGOpMHUPOBaTH 00 ITOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTD 32 00HApPYKEHHBIE e(EKTHI B
C1aBaEMbIX JOKYMEHTAaxX HECET NOCIEAHNUN MT0JIb30BATENb;

€) pacluchIBaThCS B YHUTATENbCKOM (QOpMYJsipe 3a KaXKAbId TMOJIYYEHHBIH JIOKYMEHT
(uckmrouenue: oOydatomuecs 1-4-x KjgaccoB);

K) BO3BpaLIaTh JJOKYMEHTHI B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTHI OMOIMOTEKHU B CIIy4ae UX YTPaThl WK MOPYU UM PABHOIICHHBIMHU JTHOO
KOMITEHCHPOBATH yIIepO B pa3Mepe, yCTAHOBIEHHOM ITpaBUJIaMU TIOJIb30BaHUSI OMOINOTEKOM;

M) TOJHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKOW MO MCTEUEHUHM CpOoKa OOyueHHUs! WM paboThl B
0011e00pa30BaTEIHLHOM YUPEKICHUH.

6. ITopsi1oK MOJIL30BAHUS OUOJIHOTEKO¥H:

a) 3amuCh 00yJaroImuXxcs 001e00pa3oBaTeILHOTO YUPEXKIACHHS B OMOIMOTEKY MPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBYy Kjacca B WHAWBUIYAJILHOM TMOpSJKE, MEJarori4ecKuX M WHBIX PaOOTHUKOB
0011e00pa30BaTEIBLHOrO YUpEXKACHUS, poauTeNiel (MHBIX 3aKOHHBIX IpeACcTaBUTeNel) o0yyaronmxces -
10 Macropry;

0) mepeperucTpanus rnojab30Bareneid OMOIMOTEKH MPON3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, ITOATBEPKIAIOIIUM IIPABO MOJIb30BaHUs OMOIMOTEKOM, SBISAETCS YUTATEILCKUI

bopmysp;



I') YUTATENbCKUU (HOpMyJsip PUKCHpYeT AaTy BbIAAYM TOJIB30BATENIO JOKYMEHTOB M3 (GoHAA
OUONIMOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.

7. IlopsiIoOK MOJIL30BaHUSI A00HEMEHTOM:

a) TOJIB30BATEIM UMEIOT TPABO TMOJYYUTh HAa JOM M3 MHOTOTOMHBIX M3JIaHWW HE 0ojee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;
0) MaKkCHUMaJIbHbIE CpPOKH M0JIL30BaHUS JIOKYMEHTaMH:

— y4eOHUKH, y4eOHbIE TOCOOHS - YIeOHBIN TOJ;
- HaY4HO-TIONYJIIPHAs, TO3HABATENIbHAS, Xy/JOXKECTBCHHAS IUTEpaTypa - | Mecsis;
- NEepUOANYECKUE U3JaHNs, U3JaHUs TIOBBIIIEHHOTO crpoca - 15 nHei;

B) IMOJIB30BATCIM MOT'YT IPOIAJIUTE CPOK IMOJIb30BAHUA NOKYMCHTAMH, €CJIM HAd HUX OTCYTCTBYCT
CIIPpOC CO CTOPOHBI APYTUX I0JIb30BaTEICH.

8. HOpﬂI[OK NMOJIb30BaAHUA YUTAJIbHBIM 3aJI0M:

a) AOKYMCHTHI, [IPEAHA3HAYCHHBIC IS pa6OTBI B UHMTAJIbHOM 3aJIC, HAa 1OM HC BbIAAIOTCA,
6) OHIOUKIONCIUHN, CIPABOYHUKHU, PEAKUC, HCHHBIC 1 UMCIOIINUECA B CIMHCTBCHHOM 3K3EMILIIAPC
AOKYMCHTBIL BBIAAKOTCA TOJIBKO JIIA pa6OTBI B YUTaJIbHOM 3aJIC.

9. Mopsiiok padoThI ¢ KOMNBIOTEPAMHU, PACTIOJIOKEHHBIMHU B OHOJIMOTEKE:

a) pabora ¢ KOMIbIOTEpAMH YYaCTHHKOB OOpa30BaTEIbHOIO IPOIECCa MPOU3BOAUTCS I10
rpaduKy, yTBEpPKICHHOMY PYKOBOJUTENIEM YUPEKICHUS, U B IPUCYTCTBHH COTPYAHHUKA OMOIHOTEKH;

0) paspemaercs paboTa 3a OJHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee TBYX YEIIOBEK
OJTHOBPEMEHHO);

B) I10JIB30BAaTENIb UMEET NPaBO paboTaTh C HETPAIUIIMOHHBIM HOCHUTEIEM HH(GOPMAIMH MOCTe
MIPEIBAPUTEIILHOTO TECTUPOBAHMSI €T0 PAOOTHUKOM OMOJIMOTEKH;

T') 10 BCEM BoIpocaM noucka uHdopmaiuu B THTepHeTe mosib30BaTesb JOKEeH 00pamarbes K
paboTHHKY OMOIMOTEKH; 3ampeniaercs odpaiieHue kK pecypcam MHTepHeTa, Mpeanoararoimm omnjary;

o) paboTa ¢ KOMIBIOTEPOM MPOU3ZBOJIUTCS COTJACHO YTBEPXKICHHBIM CaHUTApHO-
TUTUCHUYCCKUM Tpe6OBaHI/I$IM.

10. 3akYuTeNbHbIC MOJOKEHUSA.

10.1. Hacrosmiee IlomoskeHue BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKICHHS JUPEKTOPOM H
JEMCTBYET 10 €r0 OTMEHBI B YCTAHOBJIICHHOM TOPSKE.

10.2. Hacrosiee moyioskeHue JOHKHO OBITh TOBENIEHO JI0 CBEACHHUS JIUIl ITyTEM pa3MEIICHUs Ha
odunuansHoM caiite Ikombl.

10.3. V3meHeHus U TOTOTHEHMSI B HacTosee [looskeHne BHOCITCS 1O Mepe HEOOXOAMMOCTH.
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